Welcome to the University of Warwick’s online enrolment system. Please read the following instructions
carefully. It might be helpful to keep them open in a separate window from your enrolment screen, and refer to
them as you move through the enrolment process.

If you should have any difficulty using the form, or providing the required information, please email the Student
Records Team, using the ‘Contact Us’ tab at the top right of your enrolment screen.

On all of the screens the grey box at the top contains guidance for the information to be completed on that
page. Please read the guidance carefully before amending or confirming your details.

Stage One: Logging in to your personal enrolment form

You will find the enrolment form at http://go.warwick.ac.uk/welcome

Student information

SC TR To log into your form you will need to

enter your University number and

welcome to the University of Warwick log-in page your d ate Of b | rth Your UnlverSIty
Please enter your University ID number (e.0. 0247652) and Date of Birth into the boxes below. Please note that Date of Birth : . .

must be in the format DO/MM/TYYY &.g 26/02/1976 number can be found on your invoice

Enrolling students

Please see http://go.warwick ac.ukfwelcome for more information. Once you have enrolled successfully, you will not be able to for tu |t|0n fees and on 3 your form al
Coca,ceate 30 5 1Y ke o Pog st varwek acuk oo on i vour I Ueamar Ent Uriverais offer letter. (Your University number is
not registered for your IT account as part of your enrolment online, please visit the IT Services w nter YOUF niversi y . .

a 7 digit number; students who have

http:/fao.warwick ac.uk/ITS then follow the link Register for ITS account to get your login

Degree Ceremony students number her‘e . - . .
studied at Warwick previously will

If you are due to graduate at the next available ceremony, you can login here to access the online registration farm fp . . .

Degree Congregation, Please follow the instructions given on the Degree Congregation tab. general Iy keep the"- existi ng num ber)

Destination of Leavers Survey D ,t f t t . I d th I h ‘/,

Please use your University ID and Date of Birth as described above, Your old University ID number appeape’on the On Orge 0 |nC u e e S aS eS

questionnaire sent to you in the post. You will then be directed to the online questionnaire.

in your date of birth and enter it as
Student information Log-in dd/m m/yyyy.

Enter your log-in details here;

University ID: ,7 L .
DOB (DD/MM/¥YYY): ,7:/\ Enter your date of If you have any difficulty logging on to

gz | birth here in the your enrolment form please contact
enrolment@warwick.ac.uk

NB If after three attempts you have not been able to log in, please notify the Student Recor for‘maT dd/l’nl’n/yyyy
After three failed attempts you will not be granted access, even with the correct responses.

Corporate Systams, IT Servicas /aLab. © The University of Warwick, 2007.

Once you have successfully logged into your —ZGHES

form you will see a screen like that shown to [EMEEIISIREI G 000

the right. Should you need to exit the =@ @ess | Emoment | iy daa |
enrolment process before submitting the form, [ Coroiment |
please just close your browser window. When Please read the following information carefully
you next login, the details you have already - i Prmewed i o e gt o L T o T i o o
Welcome, , to the University of Warwick Online Enrolment System

amended will be stored.

This system llkm! you to er'ol!nf your frst year of study on 8 new course or re-envol arto subsequent vears of study. You will have o complete
the process for all courses for 200304,

The enrciment process will take approumately 10 menutes. If you lwlld W fmave this form at any tene, iﬂml dosg your browser windaw., Whaen
¥ou log back in to complate your snrcimant, the system wil ramember any changes you e airsady mads.

® ‘ou must have completed this process for all courses for which vou ane elgible within 3 weeks of tha start date of each courss.

C I |Ck on the ¢ P roceed to enro I m ent' butto n to ! . :::I;m“m“s:zagm;wew nto 2 sanas of stages. Befera you ean complte anvelmant/re-anralmant, you must chack and eonfirm
move through to the next screen. B B e T it SvoLe o0 o S0

your details onise wsing the student portal “my.fnside” which may be accessed via the Universey homepage usng the IT
Usercodeoassmord whih wil be created ot te £nd of Dus eorshment process.

® I you have any quanies reganding the compietion of this form plaase sand us 3 Message USing the ‘Contact Us’ button at the top of sadh
Bage. There are two Teams: Studaent Records - deabing with vour parsonal and course-relatad information and Student Finance - dealing
with fpes, charges, bursanes and student loans
1f you are enrolfing for the first time,/starting a mew course:

= nce vou clck on the ‘Subsk Ersalmant Formy' (b 3 confematory emad will D2 sent 1o your new Urevorsty emad address (whah wil be
9#e8n o you 38 3 part of the anvolmant process). The Univarsty wil use this amad addrass to conkact you from snsolmant onwards

1f you are re-enrolling:

= tour corfemation, and all cther Universay comespondence, wi be ser o o ey et {  CliCK here o proceed

P BOCOAIN

1 you are » member of staff enroliing on a course:

* Your confrmation, and all other University comespondence, will be sent to your student and not your stadf emad ac

hope tat you find the eneckment system sasy bo folow and ute and that vou snky your time at Warwick, When

have completed the
Rt b i i ki g i o gl

| & fwedback ek wik be grvan in your confimatory emad
Yours smoerely,
The Enrolment Team

Procesd to enrolment

Casparsts Systams, IT Sarvicas/slab, & The University of Warsick, 3007,


http://go.warwick.ac.uk/welcome

Student information

23rd May 2007 Lagged in

Stages in your enrolment process

*Guidance notes*

IMPORTANT NOTE

Ak tha end of this enrolmant process you will be presented with an "Enrclment Certificate”, You will need this certificate in order to collect your
University Card, You must either print it out, or copy the infarmation onto the relerantnaqe of the “getting started at Warwick" booklet. You
must then follow the instructions contained on the Enrolment Certificate carefully and read these in conjunction with the information contained
in the "getting started at Warwick"” booklet with regards to confirming your enrolment and receiving your University Card.

s

| Enrolment |

This screen provides you with
information about the enrolment
certificate you will receive when
you complete the enrolment
process. It is very important that
you either print your enrolment
certificate, or copy the information
and keep it in a safe place. You
will not be given a University

card without the information
provided on your enrolment
certificate.

Comporate Systems, IT Services felab. @ The Undversity of Warwick, 2007,

Stage Two: Confirming your Course of Study

This section shows details of the course for which you have applied and accepted a place. You are not able to

update this information online.

If you have accepted a place on more than one course for this academic year, please use the drop down menu

to tell us which course you want to enrol onto.

If the information shown here is incorrect, please use the Contact Us tab at the top right of the screen to notify

the Student Records team of your concerns.

Transfers of degree course are rarely permitted during the first year of study. Should you wish to change
course you should first seek advice from your personal tutor who will explain the procedure to you.
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These buttons show your
progress through the system.
— Click on them at any time to
return fo a previous section

Use this dropdown to tell us whether you
want to enrol onto this course. If you do
not want to enrol onto one course, please
contact Student Records and inform
them of your reasons.

This dropdown contains the
options for your MAIN source
of funding. Please select the
most appropriate for your
situation.

Students funded by Research
Councils MUST declare this
here.




Stage Three: Information required by Higher Education Statistics Agency (HESA)

WARWICK Each year the University is required
to return information on its students

Student mformatlon 0088 ,
e — _ to HESA. HESA s the cen@ral
| et | iessie |5 gorce for  higher  education

[ Guldance notes | Courss |_“MESA® | J statistics for the UK.
- The questions on this screen form

part of this survey for new students.
mdhl-e-momaewwmms&miﬂwammlm}umM‘mw:malmumw .
shuonts. Tha information Grien hers i fafiamad These options are generally

ARy o1+ e n Ay bt e provided by the Higher Education
Statistics Agency (HESA) and we
Tha country i which you woald
porarite | [Engload T | ol Ben, Xouvrare ot regret we cannot add any further
- options to these lists.

Stages In your enrolment process

Ploase stain ;::Gl"!' vou have

g;;;@;.g B s e e 0| [ saanalin Ko
The information you submit will
E&h‘ﬁﬁhﬁ;&; be returned anonymously and
Edstaon | Y5 =] Soriice of eghar edoeaion cannot be amended at a later
date. Please read the guidance
EET | text carefully.

Epapotats Byatamss, I SardassLsh, § Ths Passrsty ¢f Warsak, 2007,

Stage Four: Personal Details

This screen details personal information we
already hold about you.

qtudent information O

23vil My TOOT Logrped o |

| Emratment | by data |
If all the information on these screens is
correct, please press the ‘Proceed’ button at e e M al
the foot of the page, to move on to the next
section

This section contans ol the Parsons Detads which the University siresdy holds sbout vou. ALL of this mformation s compulsory, and yoe
sk complete any mazeing Salds belore vou can procesd with the rest of the enmlsient grocess.

If you need to make any amendments, 11l 1 o han ik nce et o, b, o gt o g, ey et
please press the ‘Edit Personal Details’ B Fie e e o e

Your Name: Foi legal raasons, vois are nok able to change your Bscename, surnas of your dite of beth on the screen. If these detads

button, to move into the edit screen. ek nartac shedoa bk the: Conkact U’ ettonh, above. £ et the Envlknsc Tagp of e chiige. On sl i Wikwik, o MUET
uu;«-.-m:hmuh-mq- cartfeale

. . yinat drmang b anis
Not all of the information we hold can be H sk atma
edited by you. If you need to change any of Tebiac the wEn 3 1 name. Dopsas Certih: s il ok 54 The grey area of text contains
the details you don’t have access to, please e s e g ik s at oy o ol .guida.nce on Tbe current screen
contact the Student Records team, using the (displaying your information) and the
Contact Us tab on the top right of the swimtmmber |o7000]  NEXT screen (editing your information)

Title | Miss

screen, for guidance.

Forenames | Nicols

Surname Abbott

Preferred name | Micolz

Surname at 16th Birthday (if different)

Date of birth || 22 June 1958

Gender | Female
Bitish (£ _efTmel Lslands & T5le of Man)

England

white Irish

Mo Disability

= || Mo Dizabily Click here to proceed, once
= all the information is correct

Click here if you need to edit any of //
the details on this page

The category of your dependents | No dependsnts T

Edit personal dstéils ‘

=

Cerporats Syvlerme, 1T Sevveras/ slok, D The University of Warssb, 3007,



Stage Five: Contact Details at Home

The Contact Details at Home section must contain
details of your permanent address where the
University can contact you outside of term time
and once you have completed your course

First, click the “Edit..” button at the foot of t

and edit the information.

Once you have completed this section, press the
Store button at the foot of the Edit page, to return
to this screen, and then click Proceed, to move to

the next stage of enrolment.

Stages in your enrolment process

|_Guidance notes || Course || HESA || Personal || *Home Details* | Emergency Cantact |

Contact Details at Home
The University holds twn addresess for sach student; your local (term-time) address and your permanent home

tton below to make any necessary changes to your home address, or, if
uttan

The column on the right provides
specific guidance about the fields
you will amend on the next screen.

student residence or locally rented property, unless you will be
main there once your course is completed. This address will be
s and at\ther times,

E 2 button [aBRlled "Get Uk Postal address”, If vou click on this button and
f the address ails will be automatically completed.

Stage Six: Emergency Contact Details

T certam orcumstances (SUoh a5 T you are a Distance Learning s\Wdent, or you live in or around Coventry), your homa
and local address will be the same. In this case, please complete b sections with the same address.

Your Home/Permanent Contact Details
43 BRISTOL STREET i permanent home address.

Zip/postal codes for addresses
NEW HARTLEY autside of the UK shauld be
WHITLEY BAY contained in the body of the address
and must NOT be included in the Uk
NORTHUMBERLAMD
UK Postcode |NE2S OR)

Fosteode box,
Telephone No.||01325 721594
Mabile No.|| 07743467755

Address

UK postcode only,
A landline telephone number.
A mobile telephone number.

Edit Home Details

Proceed

We require details of someone who will act
emergency contact - preferably a family member, who the
University can contact should an emergency arise. This is
extremely important information and must be provided.

We are unlikely to have any information in this section
already, and you will need to provide it.

Adding this information is simple.

Stages in your enrolment process
[ Guidance notes | Course | HESA || Parsonal || Homa Datails | *Emergency Cantact* |

Edit My

as an

y Contact Details

Please providefamend your Emergency Contact. You may use a family member, Embassy Representative, Funder, Neighbour, All
fields marked with an asterix (*) are mandatory - you will not be able to proceed with Enrolment until all required data is
provided.

Enrolling Students: If you are enralling then click on the store changes button to save your changes and then click the 'Proceed'
button at the bottom of the page to continue with enralment,

Enrolled Students: Click on the 'store changes' button at the bottom of the page to save your changes. Ta leave this sereen, with or
withaut saving any thanges, thoose the My data' link on the lefe.

A message will appear if any of the mandatory fields (marked with an asterix *) have not been completed. You will be then
required to complete any missing information.

Emergency Contact Details

First, enter the details of your emergency contact.
Information with an asterisk (*) are
You will not be able to continue with your Enrolment until
all required details are added.

Once you have completed this section, press the Store
button at the foot of the page, to return to this screen, and
then click Proceed, to move to the next stage of

enrolment.

Stage Seven: Contact Details at University

Use the fields below to edit your Emergency Contact Details

Relationship [ Data not yet given, please complete this section v| Address Li;]:
e — T | E—
mandatory. Y — | E—
e 1 | ———
S — e —
| —— e ——
e — | —
e ——— e —
Dateofbith [ ] Mobile [

Gender

The University also needs to know
where you will be living in term-time
and where the University will be able
contact you with information.

For some students, for example part-
time and distance-learning students,
this will be the same as the home
address.

If this is case for you, please enter the
same address from Stage Five into
this section.

WARWICK
Y

Student information ©0ee

23rd May 2007 Logged in:

| Enrotmant | My data |

Slages in your enrolment process

T T I e T P i e vt = 1

Thi University holds two addresses for each student: your local (term-bme) address and your permanent bome address. Pleate use the
B bitten Balow to maks Sy changad 1o your lecal (befm-tima ) Jd&ace, oF & i conedt, chekl 608 &N tha ™ Cenbnia” buttan.
Floase loave :Mag‘%:‘m-qm addrass biank ¥ you wil be Fving on campus., This information will be automaticaly comgleted by thae
Aocomimsdatssn . 5

In certam ciroumstances {such as f you are a Gistance Learming student, of you lve in or around Coventry), your home and focal address
il b thee same. [n this caae, pli & both sections with the £ame Jddress.

The University is required to
deciace to the Hohar Educition
Typa of local - - ey | SEAISICE Agenicy [HESA] the type
term-tima) address oL &t Warwick: ¥r Abroad, Intercaiated Y, Absemt ) jof propedty that you ressde n
L dunng term time. Piease s the
drop down sebection to choose
the most aperogdiats option.

et Lol bonm time contadt addeess,
To/postal codes for addresses outside
of the U should be contamed in the
Body of the address and must NOT be
mluced i thie UK Postoode bo.

Address

UK Postoode ©va 7ol

Telephome Ne.
Mobile No.

UK postoode cnly.
4 landing telephane mambar,
A mobile telephone mumb-r,

|_Edit your bocal contact detalls |

i mm_ =3l

Corpoarata Systama, IT Sarvices/alal. © The Unneerety of Warmick, 2007,



Stage Eight: The Data Protection Act

This section provides information regarding your
rights under the Data Protection Act 1998 and
|t |mans | gives you the opportunity to indicate whether or
not you agree that some of your enrolment details
may be passed on to the Students’ Union,
Careers Advisory Service and certain Research

£t who may have my contad detall {Data pratiction) bodies.

gipdents’ Unlon: f you untids this option the Unkversity will not provide the Students’ Uregn with any of your personal data, Thes omits
G wnverity riumbees from the Uresn's o membersheg System resuling n you not beng able to jon any socetes, punthase

2 Union 480K 300 G40 s Uik S0cEant, 6 il Roaver.fenih  maesbarof e rsc. 1 you wa 8 Chang th If you wish to Change these Settings, please click

tag academs year you €30 do 50 g the My Student Recerd bk freen withe the sudent portal; my Insde,

23rd May 2007 Loggedin:

A on the relevant tick boxes. When a ‘tick’ shows in
the boxes, this indicates that you DO want your
DNI:!}IM.W&MH:EIMIH Assoclation): f yeu nbck tis 0pticn the Unsvarsty will not . . . R
D Pgaers o o mARA. 1 15t o 0 PR 1 S details passed on to this organisation.

5, yearbookINggtworing and fundraising purposes,

gata wil rot b passed bo thi Cavesrs Sarve, You will ncl be able b bock
d by the Careqrs Service, recerve carears mlcamatson by emad of sqarch the

: Once you have finished making changes to this
ot sendan Surey (1253 ndrdechiond BTpa e it maccon Fincd ool o irgtnd (rcs) e s section, click the ‘Proceed’ button to move on to

i PGLE stusdenits. HEFCE will use thepe data for the
purpoies of contactng students regarding IRt

ST S b whe & Dt b DAL ST 10 B Rwt i ety oo, the next stage of enrolment.

If you do not want your
details passed on,
remove the tick in the
appropriate box

This is your University email

address. It is the only address the Student information 0000

University’s central administration 55wy 2007 Lesged in -

will use to contact you during your [iEmtant L ey seea']
entire period of study at Warwick.

We will use this address to notify Stages in your enrolment process

you of such things as the | [ Guidance notes || Course | HESA || Personal || tiome Detalts | nl Detalts || Foes | 00 | “Emaii* |
opening/closing of re-enrolment; o o

examination registration 5 2 Warwkk Student, you wil have 3n ‘Swarick acuk’ emad address, This i the ONLY emai address Urat the Univérsity will use 1o
procedures; information relating to et S, Sl et Dt
fees and bursaries; and so on. mﬁﬁ:ﬁ;nnwﬂm;ﬁ:rmmm?mmi:::.‘:raﬁiﬁeﬂ;.ﬁé m:mm::;:ﬁfﬁﬁ:r:m;ﬁﬁm

thet account i forw ardad to one vou alfeady have, You must dear down old messages regulary - messages will not be dobvened f your
madbox s boo Rull Please ensure you make o note ol this address,

Please make a careful note of this
address.

Your Unhvarsity omall address is

—
If you do not intend to use this email

address as your main emalil

address, it is vital that you set up a Corporste Syvtama, IT Sarvses/ st & The Univarsty of Warmck, 306
rule, forwarding all email from this

address to an address you will

check regularly. If you need help to

do this, please contact the IT

Services helpdesk on

helpdesk@warwick.ac.uk.



Stage Ten: Your Declaration

WARWICK

Student information 0006

230d Moy 2007 Logged in :
| Envolmant | My data |

Stages in your enrolment process

The final stage of the online enrolment
process is to confirm that the information
you have provided is correct to the best of
your knowledge and that you agree to

[_Guldance nates || Coarse | WESA | Parsenal | iam Delalts | Uni Detals | eas | P | Emai ]_Declartioa™ abide by the University’s rules and

regulations.

Before you finalise your enrolment please road the statement below,

# 1 undertake to chagrie the Charters, Statutes, Ordnances and Regulations {the Rulés”) of the University, snd to subm to s
dizciphng, during swch tane a5 [ am 2 regestered studint of the University.

® 1 eonfiem that | 3m Jware of tha scale of th fies 3nd charges reliting to my course of Study and ERat 1 3m in 2 POSISON 1o miet suth
charges on the due dates for payment,

® [ recogin HRat My MCRLration JE 3 Student i subject 10 SISiSTICtory DEOGEMNE DIOGNIEN I My courte of study and i to be comploted
andy on ull payment of all autstandng lees and cther sums due to the Uniersity,

* | underitand that should my 3ponsor at any teme fad to 92y any lees and charges that are|

® | undarstand that (for courses lasbing more than 12 months) 1 will need to re-ernol annuall
alforsed all the rights and prvleges that membership of the University confers and in orde
study with the Uneersty.

Before pressing the ‘Confirm Details’
button, please double check all sections
to ensure you have not missed out any
information, or made any mistakes.
Should you need to amend any details
after you have pressed the ‘Confirm
Details’ button, you will be able to do so
by logging into my.warwick - see
go.warwick.ac.uk/studentrecords for
further details.

Click here to agree to
abide by the
University's rules, and
confirm your

NoRo: regrtraton i in Jcondance with the terma of the offér made by the Unmverstty, & reQrtrat
det3ds of SpOIEOFE Sk Praadad. IF vou 158 to Submit thes form by tha nothad date. voud Unrarsd
fomhoomng M adermss year,

1 confm that | have read and understocd the Data Protection Statement and Guldeilnes, Gaclaf
by them, The University's Chartess, Statutes. Ordinances and Regulabons {“the Rules”) can be fo

' SO TR T I g 30 GnerEToed Ihe tevms and &

Chek tha button Balow 1o fe-aneol for 2003/04, Hobing that this snialmaent |s subiject TareE 300 CONGUING Shed JB0VE,

You will not be ennolied untd you t bastton bekow

Gnoe you have entoled please sion out, espeoally i you ank using a comfuter which may be acoessed by other pecple.

Corpersts Systems, IV Servces folal, © The Unassty of Wervsck, 007,

(You will also need to log into my.warwick to access your Certificate of Enrolment, once you have logged out of
the enrolment system).

Please note that the Charter, Statute and Regulations contain certain rules governing matters such as
examinations, appears, copyright, academic progression, behaviour on campus etc. and therefore they will
significantly affect your time at Warwick. You can access these documents by clicking on the links provided.

In pressing the ‘Confirm Details’ button, you are confirming your agreement to observe the Charter, Statutes,
Ordinances and Regulations of the University, and to pay your fees on the due date. This declaration has the
same legal standing as signing a paper form. Until this button has been pressed the form will not be sent to the
University. You must confirm your enrolment details before the end of the second week after your course
begins.

Stage Ten: Proof of Enrolment

IMPORTANT INFORMATION FOR ALL STUDENTS — PLEASE READ CAREFULLY

You must have enrolled online before you can collect your University Card. To prove that you have enrolled,
and you are entitled to a card, you will need to give us your Certificate of Enrolment. There are three ways you
can obtain this:

After you have pressed the ‘Confirm Details’ button, a certificate of enrolment will be displayed.

Please print this out, and bring it to the University with you.

An email will be sent to your email address, confirming your enrolment. Please print this out, and bring
it to the University with you.

4  If you do not have a printer, copy the information shown on the Certificate of Enrolment, and bring it to
the University with you.

WN -

You will not be able to collect your University card or confirm your enrolment without your Certificate of
Enrolment.

Distance Learning students, and students studying wholly overseas who will not be attending the
University need not retain the information from their Certificate of Enrolment. If you will be attending the
University for a seminar period, your course administrator(s) will arrange for cards to be made for you, as
necessary. If you will not be attending the University for a seminar period we will only prepare a card for you if
you contact us to request one. In this case, please email studentrecords@warwick.ac.uk.

Part time postgraduate students who require a card, and who will not be attending daytime sessions on
campus, may contact their course administrator(s) to organise delivery of their University card.



Sample Enrolment Certificate:

Student information ee8e

DI 00X Lo i T T
| Enrclment | sy dots |

 wacoesslully enolted

CERTIFICATE OF ENROLMENT

Thus if v Saviific-ate of Grrcimant. Yia frbd<d th formataon on Ve arMaheati o onbir bo Solett wou Litsvifilty Cand Vo Unredrity Caed griet
s Bedaid B U LSy i 10 Coft e Bualcdenie Sede s _tw VI WILL MOVE BE IV N A UNEVERSETY CARD WITHOMIT THES
CERTIFLCATE OF §MROLMENT

Pleass prnk then cermficace and koss & o @ safe place. Makes s vou brng & with vou when vou colsct vour Unsversty Cand. If vea de not havs &
prntier, copy Eha nlormation on this page and beeg e bo tha Unevansty. with vea

This ot wil tm:mu»ﬁaaﬂ«w e vou B viur ooured, B vew Bose rous enomal. vioa can g (of cognl 3 cooy of the sertfeate
[t 3y eemr o el

FAMILY NAME: B _-— — =i

FIRST NAME(S]) In full: ———— _—

DATE OF BIRTH: e
UNIVERSITY NUMEER: —

Course: Mathemanes [MMath) (UMAR-G103]
Year: 4

Date Enrolled: 23 May 2007

CERTIFICATE HUMBER: ONOLUMAR-GT0S 245528558
mc-mmmhmmhw & June 2007

Course: Financial Mathematics [TMAS-G1PS)
Yoar: 1

Date Enrollad: 23 May 2007
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Your enrolment certificate is available for 14days via my.Warwick which you can access once your have
registered for your ITS account. The Enrolment Certificate screen has a link to the ITS registration page.



