
Welcome to the University of Warwick’s online enrolment system. Please read the following instructions
carefully. It might be helpful to keep them open in a separate window from your enrolment screen, and refer to
them as you move through the enrolment process.

If you should have any difficulty using the form, or providing the required information, please email the Student
Records Team, using the ‘Contact Us’ tab at the top right of your enrolment screen.

On all of the screens the grey box at the top contains guidance for the information to be completed on that
page. Please read the guidance carefully before amending or confirming your details.

Stage One: Logging in to your personal enrolment form

You will find the enrolment form at http://go.warwick.ac.uk/welcome

To log into your form you will need to
enter your University number and
your date of birth. Your University
number can be found on your invoice
for tuition fees and on your formal
offer letter. (Your University number is
a 7 digit number; students who have
studied at Warwick previously will
generally keep their existing number.)
Don’t forget to include the slashes ‘/’
in your date of birth and enter it as
dd/mm/yyyy.

If you have any difficulty logging on to
your enrolment form please contact

enrolment@warwick.ac.uk

Once you have successfully logged into your
form you will see a screen like that shown to
the right. Should you need to exit the
enrolment process before submitting the form,
please just close your browser window. When
you next login, the details you have already
amended will be stored.

Click on the ‘Proceed to enrolment’ button to
move through to the next screen.

Enter your date of

birth here in the

format dd/mm/yyyy

Enter your University

number here

Click here to proceed

http://go.warwick.ac.uk/welcome


This screen provides you with
information about the enrolment
certificate you will receive when
you complete the enrolment
process. It is very important that
you either print your enrolment
certificate, or copy the information
and keep it in a safe place. You
will not be given a University
card without the information
provided on your enrolment
certificate.

Stage Two: Confirming your Course of Study

This section shows details of the course for which you have applied and accepted a place. You are not able to
update this information online.

If you have accepted a place on more than one course for this academic year, please use the drop down menu
to tell us which course you want to enrol onto.

If the information shown here is incorrect, please use the Contact Us tab at the top right of the screen to notify
the Student Records team of your concerns.
Transfers of degree course are rarely permitted during the first year of study. Should you wish to change
course you should first seek advice from your personal tutor who will explain the procedure to you.
These buttons show your

progress through the system.

Click on them at any time to

return to a previous section
Use this dropdown to tell us whether you

want to enrol onto this course. If you do

not want to enrol onto one course, please

contact Student Records and inform
This dropdown contains the

options for your MAIN source

of funding. Please select the

most appropriate for your

situation.

Students funded by Research

Councils MUST declare this

here.

them of your reasons.



Stage Three: Information required by Higher Education Statistics Agency (HESA)

Each year the University is required
to return information on its students
to HESA. HESA is the central
source for higher education

statistics for the UK.
The questions on this screen form
part of this survey for new students.
These options are generally
provided by the Higher Education
Statistics Agency (HESA) and we
regret we cannot add any further
options to these lists.

The information you submit will
be returned anonymously and
cannot be amended at a later
date. Please read the guidance
text carefully.

Stage Four: Personal Details

This screen details personal information we
already hold about you.

If all the information on these screens is
correct, please press the ‘Proceed’ button at
the foot of the page, to move on to the next
section

If you need to make any amendments,
please press the ‘Edit Personal Details’
button, to move into the edit screen.

Not all of the information we hold can be
edited by you. If you need to change any of
the details you don’t have access to, please
contact the Student Records team, using the
Contact Us tab on the top right of the
screen, for guidance.

The grey area of text contains

guidance on the current screen

(displaying your information) and the

next screen (editing your information)

Click here if you need to edit any of

the details on this page
Click here to proceed, once
all the information is correct



Stage Five: Contact Details at Home

The Contact Details at Home section must contain
details of your permanent address where the
University can contact you outside of term time
and once you have completed your course.

First, click the “Edit..” button at the foot of the page
and edit the information.

Once you have completed this section, press the
Store button at the foot of the Edit page, to return
to this screen, and then click Proceed, to move to
the next stage of enrolment.

Stage Six: Emergency Contact Details

We require details of someone who will act as an
emergency contact - preferably a family member, who the
University can contact should an emergency arise. This is
extremely important information and must be provided.

We are unlikely to have any information in this section
already, and you will need to provide it.

Adding this information is simple.
First, enter the details of your emergency contact.
Information with an asterisk (*) are mandatory.
You will not be able to continue with your Enrolment until
all required details are added.

Once you have completed this section, press the Store
button at the foot of the page, to return to this screen, and
then click Proceed, to move to the next stage of
enrolment.

Stage Seven: Contact Details at University

The University also needs to know
where you will be living in term-time
and where the University will be able
contact you with information.

For some students, for example part-
time and distance-learning students,
this will be the same as the home
address.

If this is case for you, please enter the
same address from Stage Five into
this section.

The column on the right provides

specific guidance about the fields

you will amend on the next screen.



Stage Eight: The Data Protection Act

This section provides information regarding your
rights under the Data Protection Act 1998 and
gives you the opportunity to indicate whether or
not you agree that some of your enrolment details
may be passed on to the Students’ Union,
Careers Advisory Service and certain Research
bodies.

If you wish to change these settings, please click
on the relevant tick boxes. When a ‘tick’ shows in
the boxes, this indicates that you DO want your
details passed on to this organisation.

Once you have finished making changes to this
section, click the ‘Proceed’ button to move on to
the next stage of enrolment.

Stage Nine: Your University Email Address

This is your University email
address. It is the only address the
University’s central administration
will use to contact you during your
entire period of study at Warwick.
We will use this address to notify
you of such things as the
opening/closing of re-enrolment;
examination registration
procedures; information relating to
fees and bursaries; and so on.
Please make a careful note of this
address.

If you do not intend to use this email
address as your main email
address, it is vital that you set up a
rule, forwarding all email from this
address to an address you will
check regularly. If you need help to
do this, please contact the IT
Services helpdesk on
helpdesk@warwick.ac.uk.
If you do not want your

details passed on,

remove the tick in the
appropriate box



Stage Ten: Your Declaration

The final stage of the online enrolment
process is to confirm that the information
you have provided is correct to the best of
your knowledge and that you agree to
abide by the University’s rules and
regulations.

Before pressing the ‘Confirm Details’
button, please double check all sections
to ensure you have not missed out any
information, or made any mistakes.
Should you need to amend any details
after you have pressed the ‘Confirm
Details’ button, you will be able to do so
by logging into my.warwick – see
go.warwick.ac.uk/studentrecords for
further details.

(You will also need to log into my.warwick to access your Certificate of Enrolment, once you have logged out of
the enrolment system).

Please note that the Charter, Statute and Regulations contain certain rules governing matters such as
examinations, appears, copyright, academic progression, behaviour on campus etc. and therefore they will
significantly affect your time at Warwick. You can access these documents by clicking on the links provided.

In pressing the ‘Confirm Details’ button, you are confirming your agreement to observe the Charter, Statutes,
Ordinances and Regulations of the University, and to pay your fees on the due date. This declaration has the
same legal standing as signing a paper form. Until this button has been pressed the form will not be sent to the
University. You must confirm your enrolment details before the end of the second week after your course
begins.

Stage Ten: Proof of Enrolment

IMPORTANT INFORMATION FOR ALL STUDENTS – PLEASE READ CAREFULLY

You must have enrolled online before you can collect your University Card. To prove that you have enrolled,
and you are entitled to a card, you will need to give us your Certificate of Enrolment. There are three ways you
can obtain this:

1 After you have pressed the ‘Confirm Details’ button, a certificate of enrolment will be displayed.
2 Please print this out, and bring it to the University with you.
3 An email will be sent to your email address, confirming your enrolment. Please print this out, and bring

it to the University with you.
4 If you do not have a printer, copy the information shown on the Certificate of Enrolment, and bring it to

the University with you.

You will not be able to collect your University card or confirm your enrolment without your Certificate of
Enrolment.

Distance Learning students, and students studying wholly overseas who will not be attending the
University need not retain the information from their Certificate of Enrolment. If you will be attending the
University for a seminar period, your course administrator(s) will arrange for cards to be made for you, as
necessary. If you will not be attending the University for a seminar period we will only prepare a card for you if
you contact us to request one. In this case, please email studentrecords@warwick.ac.uk.

Part time postgraduate students who require a card, and who will not be attending daytime sessions on
campus, may contact their course administrator(s) to organise delivery of their University card.

Click here to agree to

abide by the

University’s rules, and

confirm your

enrolment



Sample Enrolment Certificate:

Your enrolment certificate is available for 14days via my.Warwick which you can access once your have
registered for your ITS account. The Enrolment Certificate screen has a link to the ITS registration page.


